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PREFACE 


This work was first published as "Zanerian Alphabets" in 1895. Since that, edition after edition ha* b#**t 
published and sold, indicating a steady demand for a work of this character. 

The authors and compilers are instructors in engrossing in the Zanerian College of Penmanship. Columbus. 
Ohio, and in addition conduct an engrossing studio in which many pieces of engrossing are executed. They are alao 
publishers of THE EDUCATOR, a monthly journal presenting many specimens of engrossing from the bent 
artists in this country. They are, therefore, in a position to improve each edition by presenting the latest and bent 
in modem engrossing from the leading artists in the profession. 

The object of the work is to properly instruct the beginner, assist the amateur, and furnish inspiring and help, 
ful material which the professional can use in his daily work. 

The amount of engrossing done in this country today runs into hundreds of thousands of dollars annually, and 
it is rapidly increasing year by year. A large amount of additional work could be secured if there were more 
skilled engrossers. 

All whose talents incline toward engrossing will surely make no mistake in mastering this interesting and 
fascinating profession, for there is much profitable work to be done. A young man with business and engrossing 
ability can establish a studio of his own in any large city and make more than he possibly could on a salary. 
It is no uncommon thing for skilled engrossers to receive upward of $5.00 an hour for their efforts. The purchasers 
are pleased to get the work at the price for the reason there are so few who can execute work of the high standard 
that is in demand. 

Persons who make the proper use of this book will find it a money maker, and a great inspiration. 

THE PUBLISHERS. 


LESSONS IN ROUNDHAND OR ENGROSSER'S SCRIPT 


By E. A. LUPFER, Principal Zanerian College of Penmanship 
Columbus, Ohio 


No other style of script (excepting business writ- 
ing for business purposes) is as practical and beau- 
tiful as roundhand. It has been used with only slight 
changes for three or four hundred years and the de- 
mand for it is increasing. It is appropriate for many 
occasions. Persons desiring anything written usually 
select roundhand for its beauty, reading qualities and 
appropriateness. 

It will pay you financially to learn to write round- 
hand and you will find it very interesting work. It 
will give teachers a higher standing in the eyes of 
pupils, and a higher appreciation of the penman's art. 
You will become more interested in penmanship gen- 
erally and no doubt put more enthusiasm into your 
penmanship classes. 

Any teacher or person interested in penmanship 
can master roundhand by giving it careful study and 
practice. We have tried to make the work so simple, 
plain and interesting that any one can learn. The 
object has been to reveal the method of writing. 


Supplies You Will Need 
Zanerian 5 lb. paper, Zanerian India Ink or Arn- 
old's Black Ink. Zanerian Fine Writer and Gillott's 
303 Pens. Zanerian Expert or Excelsior Oblique Pen- 
holder adjusted for roundhand. A brass edged ruler 
and a sharp hard pencil. Without good material you 
cannot expect the best results. 

Position 

Position for roundhand is similar to that taught 
for business writing. Sit well back from the desk, 
leaning forward from the hips with both elbows evenly 
on or off the edge of the desk. Shoulders up. The 
hand may turn over on the side more than in ordinary 
writing. By having it over on the side you get a firm 
foundation for the hand, which is necessary in slow 
writing such as roundhand. Hold the pen in such a 
position that it slants in the same direction as the 
shade which you are making. See below, illustration 
No. 5. 
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Instruction!* 

The nr»t point which we shall try to learn is to 
rut the \np And bottom stroke* off straight with on** 
ntr»»kr of the pen No, 1 shows the form which we 
wt»h to makr So 2 *how* the starting point at the 
\tpp*-T njeht hatvi romer So .1 nhows how th«* pen 
Ui rpread »f»»rt on the head line by pressure. The 
right r.ib nf th» pet* remain* stationary while the left 
nib gtuSe* ovet in » straight line to the'left side After 

thr U *f****Mt •r-»H we theft draw the fttroke 

<!/»<* nw »M !- *f*t ?Kr r«*t*t th* t**.tr aiming to 


keep the name thirknea* a* in So. 4 and 5. No. 5 shows 
the position of the pen when you reach the base line. 
So 6 *how* that the left nib remains stationary and 
that the rich! nib ulltfe* along th«* base line until it 
mr*>\M the left nib ThU l* exactly opposite the opera- 
tion illu*trate«t in So 2 and So. 3. You may now de- 
velop fikill by making a p«g«» or more of the straight 
line exerrUe until you are able to make square tops 
ars4 bottom* without retouching. 

The nemt utep U to master thi* bottom turn. As 
y.,*i nemt the ha** Hnr miirkly release the pressure, 
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ffi £\& h f T P*** * while 
slow deliberate moUoTon th^f^f > ^ e ^ epends u P° n * 
elastic motion on tkTtu J ^SbSh#£ Une 4,1(1 a « uick 

deliberate £>™°J ia *»»• Use a slow 

turn you should have the nibf J° U ^ made 
width of the stro^kr^ c ? ^ Sprunfi: a P art th * 
tinued to the base line EL P If-n re t sh . ould be con- 
Avoid wedge rt^d taJS?- aB J U ?" trated in N «>- 6. 
No in 4= « na P ed -. regular shaded strokes 



down and look at it. 

where Ve^SfwTd^oT^/r 1 , 6 - ? tudy " a «<* see 
Master OM^taptesKk^ ? h egtas and end *- 
ones will be easy. strokes and the more difficult 

is JS^^^A^TLT UnSkiUed " there 
siderable skill bv follow^ *u yo , u can acquire con- 
do much inteUigLuyXc r te^r I r S ° R f v. You muf * 

* o^thVS SM^^ 



• 1 > t / * 


Oct fop *n* bo *o m Krns even ^d^AHy 

2S P Use paper JX^ar**? 1 ^^ Ume at ba ~ 
and base linls % or % ln . Always rule head 

us bf y ^ystmaUc Sa n y o^ r SUCC ? SS in w °rk. Let 
peat a simple ft£ » ^y^" 0 ?,,"" i™ 8 * 16 - Re ' 
it in any word with 7 # ne8 ,. that you can m »ke 
practicing it Whin Drac?iHn J= ^ ,Ze . a form befor « 
ticular pfrt in S^ S h to Sn^ S ° me par " 
on one point at a time r^T^ Improve and work 
point with the copy C ° mpare your w °rk Point by 

you woVk^n T ^s f0 un^er turn £ ^ Ietters - Whe « 
d rJ 68 toward center of body. 

c. Raise pen at base line quickly " 

1 e^^re^^TJf, the Same in form « No. 
compare your m^r r paper upslde d °wn and 
avoid are y PPCF and lower turns - Some things to 


w ix ^ » ~~~ Intelligent- Practice v,ins 


b ? aPe J3k wed e e - s hape shades, 
o- Too much connective slant, 
c. Sharp, awkward turns. 

a. Light smooa tolritaS* at * t,me 88 follows: 

b. Uniform shades. Not too heavy 

No I S & 6 - eff l Ct at base 

is a combinaK ot NosTind 3*" Wor^ 1 ^ 14 
atically. ^ 3 - Work on it system- 

s' Study it before practicing. 

a: »t c rth^an n t. tUrn3 ^ 

. 6 j s a repetition of No. 5. 
a. Study shape of hairlines. 
d. bpace evenly. 

Nos™ n and* 8 What y0U »* doi ^ 
a. Make pages of n; then m. 
D. mrns are important 
c. Compare your work with copy 
d - finish with a graceful curve 
N« q w e, S ht »' s to the line. 

tice. easy * Ay oid haphazard prac- 

a. Get your work regular 

c mX^S** !i n f S to check your slant. 

c. Hit head and base lines. 

d. Make eleven n's on line. 


, - - • y « / ~>c*/ft e ~< Mttn loop ai you qo/f) f 0r ranuJ 


f .Xu»J* tr .fmes up a/on 9 jW«s *of Mrou<?A 



a blind loop^n toe S ^ finishes ^ 

upward. Study tol SSL^S? d -. & hairline endin ? 
before praVuctag PC aad P°"«»n of the finish 


(' < i. i i-l I 1-1 ////./ /•/•', / / ^ , 


of n and the finish of w. Be systematic in practice. 

a. Notice the width. 

b. Watch slant of blind loop. 

c. Finish carefully. 

No. 3. The r begins like n and ends same as v 
and w. Study the dotted lines before practicing. 

a. Do not crowd the last part. 

b. Get uniform shades. 

c. Hit ruled head and base lines. 

No. 4. The new part for you in x is the crossing 
which should be made downward. Notice the dainty 
shades. 

a. See that crossing is in the center. 

b. Get light shades. 

c. Compare x with v and n. 

No. 5. You should not leave a letter until you 
have practiced it in words. Try the ones in the copy 


and other simple ones. Think of one thing at a time. 

a. Slant. d. Turns. 

b. Spacing. e. Endings. 

c. Height. f. Raise pen often, 
g. Compare your work with copy. 

Make sure that your ink, paper, pens, etc., are in 
good shape. You should get light hairlines and black 
uniform shades. Change pens as soon as one docs 
not work well. 

The more carefully you study the copy the more 
quickly you will learn to write. Study each letter in 
detail before working upon it. Make page after page 
of each letter. Work to improve one thing at a time. 

Remember the movement used in Roundhand is 
slow and careful, not like business writing. Make the 
hairline strokes as careful as you make the shades. 
Too much speed destroys accuracy. In the beginning 
we want accuracy. 




^7fi/c/res/ parr of jfiac/e /J be/ow center. 


No. 1. From the oval a great many letters are 
made. It is the foundation for the letters above. 

No. 2. You can see a similarity between the oval 
and under turns by studying the dotted lines. 

No. 3. Practice upon this exercise after you have 
a mental picture of No. 1 and No. 2. At first you can 
make them three-eighths inch high, then make them 
a quarter of an inch high. Begin the shade with a 
hairline and do not put on full pressure until below 
the center. Pick the pen up with a quick motion at 
the base line. 

a. Make the line of this exercise, watching the 
location on the shade. 

b. Get graceful bottoms. 

No. 4. Study this illustration. The o is much like 
the w. The turn at the bottom and the finish are prac- 
tically the same. 

No. 5. You should study this letter very carefully 
before trying to practice it. Work systematically. 

a. See that sides curve evenly. 

b. Get top and bottom even. 

c. See that shade is not too high. 

Nos. 6-7-8-9. The c and e are practically the same 
with the exception of the top. Care must be used to 
make a distinct dot and not to let it come down too 
far. The top of the c and the top of the e are made 
downward. See that you get a dainty light shade at 
the top of the e. 

Nos. 10-11. No. 10 shows you the difference be- 
tween the first part of a and the o. The upstroke of 
the a is made rather straight to fit along the side of 
the straight second down stroke. Make a line of a's 
watching one thing, and then make another line trying 
to improve some other point. 


a. Watch inside space of oval. 

b. Get turns even. 

c. Get shades even in thickness. 

Nos. 12-13. The shade on the r is the same as c 
and e and other circular letters. 

a. Be particular with the dot. 

b. Get the top straight. 

c. Do not curve downward stroke too much. 
Nos. 14-15-16. The s is made from the right side 

of an oval. It should make a good inverted c. Study 
the white space on the inside of the letter. It should 
be about as wide at the top as it is at the bottom. 
After making one line, compare it with the copy to 
see if there is a part which you could improve. 

a. Curve upstroke gracefully. 

b. Watch shape of shade. 

c. Make dot carefully. 

No. 17. After you have succeeded in making good 
large letters try them one-fourth inch high. Make line 
after line of a single letter. Haphazard practice will 
not benefit your writing. It is concentrating on one 
thing at a time that brings the best results in the 
quickest possible time. The idea which was kept in 
mind in preparing these lessons was to make the stu- 
dent observe, to form good ideals of letters, and prac- 
tice systematically. 

Mastering Roundhand may mean many dollars to 
you. Surely it will mean much pleasure. It would not 
be so interesting if anyone could master it without 
considerable intelligent and systematic practice and 
not meet with discouragement. A few poor looking 
letters which you are bound to make should not be 
sufficient to give up in discouragement. Have confi- 
dence in yourself. 



spaces high, btf***** tW ° 

a. Study shape and portion 
c M%e n £T .^ dth of shades. 
Nos'fi. be ^T^ ft an d ending same length 
a- Make bottsLdes sZe^T ° f a 
b ; Get uniform ujSSokS" Uuckne ""- 
A os. 4-5. ThA *i 
the mistake of abadta^ttL?," 6 simila r. Do not make 
er than the *£?$ f £5i a 5**W^ C£ 
a time and concentrate upon i™ e one P° int at 

that^ou nave Korrecf&i 1 • theSe co P ies sure 

No^sVio^n ^^-sa ° ne letter 

8-9-10-11. The i , s the foundation of 1. See 


them hke No. 11. Tr? bofh^ays' WhUe ° thers 

Nos. 12-13 Tho k • 
The loops are usuallv mi?** combin a«on of l and v 

Nos. 14-15-16 ah i 
form and size. Compare thTh1n° Uld be the same in 
ters. Be careful and toorough ° m ^ other le™ 

^ tOUCh fl - ^ J&« 



the fcKf the U nnish e ^ in the back - Notice 

combine ttem^woSf^/e f u °° d dividual letters 
fine hairline. The Den n^,r,f u f your ink makes a 
Pens when the^eToeS tWcT * ^ Ch ^l 
No, 22 to si. ^ Dottom Joops shouW ^ ^ 


P^^^^ W loop, Study 

can bfm^^ ^ er 
sure you know ^JS?^ Q S^^fi ? 





objects folhow w'the^ Capital The 
foundation of th^maioritv . f ?i tal stem strok e is the 
Plate has been maRft ^L^f ital lett ™- Thil 
to study form. See th^ relation of ?L enc ™F a S in g vo « 
the various letters and the simnL^ Ca , pital stem to 
ters. Many students d n w "? anty of various let- 
aly ? ing at t<^^^^\to«^ A caietrt an- 
wnters and compare ^^^^^^ 

starf^tV: Lars 

the full width of the shades secured SET ^ 
diminish into a hairline. secure <l, then begin to 


^^%^^bX^sffl , °™ d CUrVe ^t. 
evenly at both end. Keep vourTr!^ P^ully Ind 
same slant and parallel 7 "Pstrokes all on the 

tion of° the co'mpoundcu^st^ and f^ ht m °™™- 

and no! r s^ltf ^ws-Ata 


No. 5. Take up the individual letters one at a 
time. Study the arrows and as nearly as possible get 
your ideals in mind perfect before trying to make 
them with pen. Some of the letters may be made a 


little differently. For instance, the second part of tne 
H may be made up or down. See how graceful and 
beautiful you can make these capitals. 





The first stroke of A, N, M can be made up or 
down. Try it both ways. 

The first stroke of A should slant considerably. 
The second stroke begins with a hairline and gradually 
widens into a full shade. Study the shape and slant. 
The finish stroke should be a well balanced, full loop, 
dividing the first hairline stroke in the middle. Study 
the slant and shape. The more you study detail the 
better results you will secure. 

The N begins much like A. The light lines are 
parallel, and on the same slant. The shade begins and 
ends with a hairline and has a beautiful bulged shade. 


Notice the slant of the shade and the slant of the en- 
tire letter. You may shift the elbow slightly to the 
right in making the shade. Make the dots carefully 
and up off the base line. 

The M should not have much curve in shades 
which should be pointed at the top. Study the space 
between light lines and shapes, the slant of each 
stroke and shape of shades. The turns at the base 
should be narrow. It is important to learn to make 
good capitals. 

After mastering the letters, work on the words in 
the copy and similar words. 



^^^^^^^^^^^^ 


The beginning stroke of V is similar to the last 
part of n. Keep it up near the head line. Never get 
it very low. Be sure to start and end the main stroke 
with a hairline. Get a clear-cut gradual swell shade, 
and curve gracefully. Finish up at head line with a 
nice curve. 

See how graceful you can make the W. Study the 
parallelism and the width between shades. If you 
have mastered the V, you can easily make the W. 

The first part of H is about the same as W, but 
swings around to the left ending slightly above the 
base line with a dot. Get the dot circular and proper- 
ly placed. The second part should be higher than the 
first. Get a graceful, compound curve. The last part 
resembles 1. 

Get first part of K and H the same. Study the 


compound curves, slant and size of loop. The I is a 
very simple letter. Get plenty of curve in the stem 
which is made first. The oval part is made last and 
should be shaded lighter than the stem. Before mak- 
ing the J, study it. Unless you get a good compound 
curve, it will look stiff. Make the J in two sections. 
The I and J begin alike. Place a small shade on left 
side of loop. 

Give much attention to the words. Study spacing, 
slant, and regularity of shades. 

There is possibly no style of writing which is more 
beautiful than roundhand, nor is there a style which 
can be used appropriately in as many places. 

Do not try to write with too much speed. Round- 
hand is written slowly and carefully. As a rule, 
enough money is paid to justify writing it very care- 
fully. 


I 

I 



a b-^^SS^JS "»* and K. However, 

extend l% 6 spaces taow Se w?" loo P sho «W 
swing over( m ^ k . I the head lme and should 

of the small n, which should nJ^ e M the last Part 
It should be only about i n » t „ be made too large 
lines. The body^trS of K ^ £ raw some sl ™ 
a 60- slant See how grawluUv r W COme down on 
stroke, beginning and S^L yo \ can , cu ™ this 
the direction of the <L„u ng Wlth a hairline. Study 
the oval in ^t Sp^^^** line ' and 
spaces below the base linT " extends two 

I. Thenew™nd f dMcult S part STSL" ^ Stem * the 
attempting to make alters ^X^**- Before 
fully The stem is maV first ^ y *£? ?W care- 
in the top comes down atoui £ o^e that the loop 
would make a runnim^catterpH , and U continued 

wh^ ioo P s :rK:w m» 


theVS KlKST ^ ShadC t0 «* the *>rm; 

last '^^^ C ^^^ t « B ^ of the 
pound curved stroke' tofdot t£ e fl ntl ° n to *** c om- 
In^reT^^ 

and oth ; r thin£ ^ ~ "g* ^ - 

shou^o^&eS Eft* B ^ d » top 
as the B with Cexcep^fon'of ^T" 6 . 15 is sa »e 
get ,t too short nor S Po t ?f W 00 not 
the K and B downward. S ' * the llttle ! °op on 

the S^^^S^ you have practiced 
a slow careful motion. Thil u n«» a ? lta i letters 
and even if you do get a few ^ l fr eeh and writing, 
wiU be able in Umeb„I, Snaky lmes at first, you 
Practice the wor^fi°tSufly Ce C i Sm „ 0 ^ th • ^ eful "»° s 
to spacing, uniformity, ThadesfeTc & P Mention 


the Mntllt T beauUfT* With 016 e *ception of 
fully bulged in the C eS f ^J° mi ^ und curve grace- 
base line a little— not h- ? -2? the dot up off the 

T begins sSr to 't^ fig" in^he^/ 6 Capita * 
copy. A slight shade at th» 2Jj °th e r letters in the 
gives it strength No^ticf the rfi rl d t ° f ^ to P stroke 
the compound curve I P t tht dlrectlon of the loop and 
stem. Ve - Let the ca P extend well over the 

plete?1t fir wou P ld rt ^ e a X ° f , an 0Val - If corn- 

stroke starts at the head .Sj" 81 '. finishing 

a ^n^W 
too rounding in o^tna^ft 


tUrn ThP S 1 ? 1 letters Allowing it. 
the ^gSt^^"^ X ^ flnishe * In- 
tention to the* compomd curTe & «? 1Ve , S £ ecial at ' 
fully. A slight shade on ^ °- sl ? wlv but care- 
strengthens it. °" top of ^e lower loop 

size ffi * be «» sa ™ 

pound curve and the finish £*, 'J 16 U is a c om- 
around the turn. The t£rns aUk l rag the sh ade 
uniform. The second partdLS „S* J*^ 01 " should °« 
as the first. P does not start quite as high 

poun?cuXe! S T\e C rs^ r 0 t n , h 0f L he V and the com- 
the base line. ^ to 
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The thrr«' capital letters in this copy are quite 
generally considered a little more difficult than most 
of the preceding letters. Be sure that you have good 
material such as pens, ink and paper, and that your 
holder has brm adjusted especially for roundhand. 

The lrtier 8 is made with one stroke without rais- 
ing the p» n. Before attempting to practice on the 
letter, look at the copy carefully. Analyze it and be 
sure that you understand definitely the form of the 
letter. The beginning oval is not quite horizontal. It 
slants up at a slight angle. Study the compound 
curve. Notice the dot is up off the base line. There 
is a lot of grace in this letter when properly made. 
Be sure that you get the beginning oval shaped cor- 
rectly. 


The letter L is the same as the S with the excep- 
tion of the loop and finish. Notice the delicate little 
shade at the top of the lower loop. Put it on last. 
The shade on the beginning oval is also retouched and 
built up in real careful work. 

The beginning oval and loop of the G are about 
the same as on the S and L. Notice the direction of 
the beginning oval. Notice also the slant and slight 
curve of the shade in the loop. A common tendency 
is to curve the shade in the loop too much. Get a 
snappy, graceful compound curve resting on the base 
line. 

Keep on practicing and studying, for when you 
become skillful you can readily sell your work. 


ro rr ro so a r/< r ? /■ // 

0 0 O 0 0 0 0 0j?rr??,)/w// 'O/t^/a/r// (bsrjfr 
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Start the letter O at the head line; that is, three 
times as high as the small letter. Swing gracefully 
down to the base line, getting the thickest part of the 
shade at half the height, of letter. Be sure that you 
begin with a hairline, and taper into a hairline before 
you hit the base line. Swing gracefully around on the 
base line and up, usually without raising the pen. Do 
not go up to the head line. After you come down the 
second time make a light shade. Put the top part on 
last, picking up the line skillfully and swinging to 
the right. Get the top part no more rounding than the 
bottom, and the shade on the downward stroke of the 
top part should only be a suggestion of a shade. You 
will not find this letter difficult if you study it. 

The letter C begins like the S. The shade in the 
C is about the same as in the (). Get the beginning- 
oval nice and clear with a snappy graceful shade, and 
the oval slanting down slightly. Do not get the top 
loop of the C too wide. The bottom of the C is the 
same in roundness as the O. The finished oval should 


come slightly above the minimum letters. The shade 
on the bottom oval was put on last. Notice the slant 
of the loop and the ovals. 

In beginning the E start the loop slightly below 
the head line and swing up to the head line, making a 
parallel effect. Make the top part smaller than the 
bottom. The little loop in the center should point up 
slightly. A little shade may be placed at the end of 
this loop for strength. The shade on the last part of 
the E is put on last. 

The letter D is not so difficult when one under- 
stands the. shape. Start the compound curve slightly 
under the head line. Swing down to the base line and 
get a flat horizontal loop. In swinging back along 
the base line, be sure not to get much of an instep or 
compound curve. The final part of the D makes an 
oval. The top part is about the same in shape as in 
the (). A suggestion of a shade on the top part of the 
horizontal loop strengthens the letter. These letters 
cannot be made fast. 


-/2377J~6 7J : 90JZSVJ6 7P#0J23#S#7S0O/23#S'6 
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By E. A. Lupfer 


SUPPLEMENTARY COPIES, BY W. A. BAIRD 

See next two pages. 
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Figures by Charles W. Norder 
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J / YY/YJ / YY/Y' 
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f/' , 

> SfYY'^YYYYYYY/ 

* ^yyy//yy/y//yy. 
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YYYY/YYYYYY 


- s/YYYyY /Y/YYYY'Y' 

Y / ' 1 

Jsy/yyyyyy/ 



YYYYYYYYAYr 



yyy//yyyy///Yyy/ 


V J // / 
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f YYYY'YYJY&YY'Y/ 

y/j 

* y/YYYY/Ym^ 

Y /> 

r SfYY'Y YYYY/Y'///y' 
> y/Y/Z/YUj/Y' 

^//y/yyyy/yyyy/ 
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Y J/ , 
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This remarkable specimen of engrossing script is from the pen of W. A. Baird, who writes quite freely mm h 
faster than the accuracy of the product would indicate. The spacing is wonderfully rhythmical and plpaxiiu; 
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Script is frequently used for the body of resolutions and memorials. Mr. Baird is one of the 
few really skillful script writers. 

13 
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4/7 /? / -y? 


Lester L. Fields, while a student in the Zanerian College of Penmanship, wrote this masterful 
page. Mr. Fields began the study of Engrossers' Script less than a year before writing this speci- 
men. Today he is one of America's most talented engrossers. His accomplishment should be an en- 
couragement to all beginners. 

Mr. Fields was a very painstaking, critical student, and a persistent worker. He realized that he 
could reach the highest skill only by thoroughly mastering details. The most skillful penmen of to- 
day studied and worked for hours and months to acquire their skill. If you desire to succeed you must 
work intelligently and faithfully. It is worth trying. 


16 



/ / ~L. y y * 

r 


^^^^ 






n 
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Attractive freehand rounciham! by r !• Z an,r. 







By Horace G. Healey 
20 


! 

! 
I 






H. G. Healey 


7 


' ' ' y/ ' y" • s/y///'/: j 


By an expert in this style, Charlton V. Howe. 
21 




A page by E. A. Lupfer 
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SINGLE-LINE GOTHIC LETTERING 


By P. Z. Bloser 


This alphabet was made with a round or ball pointed pen It is called «„„. r • 
upon simplicity and legibility. The numbers indirate th/T t ! 7 8 6 Llne Gothic and is ba sed 

elements used consisting of the strateh line a ? f ^ * t0 be made flrst > second - third . etc. The 

at the desired result, "it ties S "n 1 ST? ^ * ^ ^ t0 
done painstakingly and carefully in order to produce fg 00d f effect * "* WOrk -houU be 

Of fundamental importance are the straight line and cirri* * • ^ 

those two fundamentals should be stressed To s art »Lt L ^T*? ln beginning these alphabets 
Place the paper directly in front of the body so that a iTstrnuT«f °" ^ ° r the Sma11 letter 

center of the body. The head should ^7 11^1^ ^ ^ °" 

tendeT^eSrr 1 PenCU M "* ^ * ^ Unif °™ "eight * ^hort (minimum) and tall <«. 

^on^xr^ rr% f art with precision and «* 

- undesirable. Much of the work sho^ S^with S^arm aTd Z^^^*^ 

«-.^ir££^ rntitt 1 - rr? etc - For exampie - ^ - «* — 

lower case f make the stem first, then the cross^t Jk" ab ° VC * Sh ° Wn ^ N °" 2 - In *e 

throughout the entire alphabet. Um " "* y " u WHUld in the lower <*« t, and so on 

Follow the spaces between letters as shown in th<- alpha b. t Km- tin- 
be enough room to allow for an imaginary lower case o ' W ° rdS ' there should 

ass sswsasa sw = t • — ~ 


ABCDEFGHIJKLM' 

NOPQRSTUVWXY 
2-SINGLE LINE G 

abcdefghijkl mnopq^ 
rstuvwxyz-s ingle line 


SINGLE-STROKE LETTERING 

This alphabet, in variously modified forms, has long been used by architects and mechanical draftsman 

A modification of script and Italic and is easier than either, and therefore well suited to many peopl.- an.i ma re- 
uses. , 

Use fine, faint pencil head and base lines as shown in the copy to secure uniform height of short (minimum > ar i 
tall (extended) letters. 

For practice upon writing paper, divide the space between the blue lines into three equal spaces, and rule pencil line- 
as suggested by the dotted lines. 

Use a coarse, smooth-pointed pen so as to secure uniformly heavy up and down strokes. Watch slant to keep it uni- 
form. Endeavor to secure regular spacing between strokes, and between letters. 

Practice the capitals first. As a rule, make the left side and bottom strokes, then the top and right side strokes. 

Many of the small letters may be made without raising the pen, on the order of script forms. Raise the pen when- 
ever it seems to do so. 

Use a slow, sure motion, letting the hand rest on the side. The paper may be held much as in writing. 

Repeat one letter over and over until you can show improvement and do it well. Then practice simple words. 
Try to use the lettering in some of your other lesson work for titles, headings, etc. 


Simp le, Practica l^ 



PRACTICAL MARKING ALPHABET 

An old favorite used by penmen skilled in the use of a fine, flexible pen such as the Zanerian Fine Writer or Gil- 
lott's No. 1. It is rapid, effective, and comparatively easy. Its strokes are very similar in construction, uniform in 
slant, most are compound curves, and all are shaded near the center. 

The paper should be held straight with the desk and holder pointed above the elbow for backward slant. The 
letters may be slanted backward or forward or be vertical. Change the position of the paper to suit the slant. 

Practice upon the principles, small letters, capitals, and figures. 

Use a steady, sure, combined finger and arm movement, letting the hand rest and slide upon the side. 

Practice the compound curve until you can curve it symmetrically and shade it artistically with the heaviest part in 
center. Increase and diminish the shades gradually. 

Be patient, ambitious, observant, persevering, careful, and critical and you will learn to letter beautifully as well 
as practically. 
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ITALIC ROUNDHAND 


This alphabet is a compromise between Roman and script. It is intensely legible, yet on account 
of its curves and light and heavy lines, it is quite artistic. It requires no small amount of skill to 
execute. Use an oblique holder and a fine, flexible pen. Make the forms first much like the second 
small a and then retouch the ends and add the corners with a fine pen. Do this after the ink has 
dried from the first writing. Two or more styles of most forms are given. Use the ones you prefer. 
Study relationships of styles. For instance: the second a does not belong with first b nor with the 
second f. The first b does not belong with the third style of B, nor with the second or third C. The 
last Z properly goes with the last R, the last H, and the third G. Unless you learn to observe these 
things your work will necessarily lack that unity and taste so necessary in excellence. 

Some one has very wisely said "Trifles make perfection, but perfection is no trifle." Little things 
in lettering are as important, if not more important, than in anything else. Much care must be 
exercised in retouching this kind of lettering and unless you have more than average skill, you 
should not expect too much from your first attempts. 

Spaces in and between letters must be carefully considered. General effect is desired rather than 
that the letters be just so far apart. All minimum letters must hit the head and base lines to secure 
a uniform effect. Try to get the compound curve strokes the same heft as other strokes. 

StaiicSlound/iand. 
a abb eddefff/ gli k iJJA 


Allmmii n opppqecsttu 
u r/y wwiiacxt/i/zJ234.5 
67Z<$$0 

Plain.&mcticat.&apid. 

J?^c4 £ SJ3CG C 


25 


61) D EE €E,rG & 
.9 ffJt IJJJKJ{ L 

O0PPJ>3>QQRR 
I h \\ II . V. I ' .'/ /, 7. 


Mod €?7 1 IfaMrJ 


AB CDJEFGHIJK 
LMJVOPQRSTU 



mnopgr/stwimx.i/% ac 


C. W. Norder 
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LESSON IN TEXT LETTERING 

By E. A. Lupfcr 

uniform flow of K^mX*,^ 1 Pe ^^.P^- P^pafatory To starUng aVtr'oIf f mu< *- Wiggle or 
Success in mak' . We "' Wi " last a '° n * time m ° rder to secure 

or the pen, "far enougn tc " enable v™? 1 ? n0t fit on the P en ^t l'E/i hand with which S 
collect under the retainer. y ° U to run a fine P<« under it \o c*a n 0™ ant° ,tZ^ S r0I £ the to P 

r Ul an > ar > >nk which may 

criticalpe^ Well train,,! , , 

80 that the ^ - is^ii^^ 

understand about ^^^j^ZSt^* " , "" tt "" »« --you 

that the hand will learn with Zt iittl^^ffl^u beconu ' ™nfident Remember 
ceives and the mind dictates . If you can £?£?i ty to , do wh *tever the eyeW 

surara^ the ■ - -n e ^-^-- a ^e5 

will have mastered man^of tte UWe iSfin-^^*' Such as cheap di P T, , u * h ". a . (i . mes you are 



a r« v„„ ca , „. , lnes , re perml<>iWe „ ^ trouWe ^ 


At that sta#(» you 
Vou can therefore 
«'iin-ful not t 0 run 


! *—-"Un slant 
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FUNDAMENTAL TEXT LETTERING EXERCISES 


In these exercises we show how to use head and base lines. We also endeavor to help you in studying details 
of letter forms. Give each illustration careful study and much practice and following alphabets will be <*a.sv 


nn n 1 1 1 1 1 m i ■ 


4 


nuuiuuurr 


mini 


HOT 


iiMinnin i 



a o b b 



re t* I ft* 




tt 



mMmmmMmmmimmi 


^7 



Study carefully the points emphasized by the dotted lines and arrows in the above exercises. 

The dotted lines and arrows show form, the proper position of points, how parts of some letters make other 
letters, sparing, size. etc. 

Then proceed to follow the numbers that show you which strokes to make first, second, third, etc. 
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ftq ptft (Plft (Ba alish 
abcMghiikiamopar$hivwx\iyi 

This alphabet is used on diplomas, etc., and should not be retouched with a lint- pen except where vou make 
a serious mistake. Speed and pleasing appearance are very necessary. P y 

a guYde* £ne*for eve^ stroke.'' By ° n t0P ° f thG Hne aS in P recedin S P latcs >™ will have 

+^ tUdy > thC J oinin S?' corners and parts of letters. See how often certain strokes are repeated. The first stroke 
in the c is repeated m d, e, g, o, q and s. The second stroke of a is repeated in slightly modified [form in b * 
L ^'u 1 ";* 1 ^ 0 ' p » q ' u * v ' w and y The " s P urs " should be neither too small nor too large. Let them extend out 
about half the width of the pen, or one nib. The spurs in the center of the capitals should be rather faree and 

E^EniT h S *T! ^ be ^ inni ^ s - The head ™* base strokes should slant in thf same ? dI^Sn.^ttS? 
mg should be solid. Get no more space between letters than in letters. 



abcM$hyklnmoyi\Y$tuvxvx]g 

The capital letters are analyzed above showing spacing, form, which strokes to make first, etc The three 
lower lines deal with retouching. Line No. 1 is broad pen lettering just as it comes from the pen. In line No 2 
the dotted lines show how, with a fine pen, to rule straight lines, build up and retouch letters. It is better to do 
less retouching than to do too much. Line No. 3 is a retouched alphabet for study and imitation. 
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L U P FE R ^ ^ ' 


Make this the same as the unretouched alphabet, allowing more space for hairlines which should be put in with 
a fine pen. Turn the paper so that the right side is next to your body and rule up edges of straight strokes with 
a fine pen. Smooth out all strokes, correct all inaccuracies and sharpen the corners and spurs with a fine pen 
Use Zanenan India Ink. Study the arch effect at top and bottom of letters. Keep the spurs neat and small. 

PENCILED OLD ENGLISH 



abrbrtphijklimwjujmtuDUJxp 


^5 


(3® 



This alphabet was first designed with a pencil, T square and triangle, then outlined carefully with common 
pen and finally blacked in with a coarse pen or brush. Use pure India. Pencilling takes more time but for 
large careful heading- or work for reproduction it is superior. 
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This alphabet was made by A. B. Tolley. Washing,,,,. I), c. „„, of America's finest engrossers. 


a «t«H«S' I fiSS ! S en & rosser ' s m ost useful style. The correct form of each letter should be memorized While 
Tolh^^ le " ers —tly alike. Lettering. like wZ^is KS 

ti^to^ 

you will be surprised how thoroughly the forms will bLome "fixed Mn the ^'rnlnd X th,S manner and 

The copy was first written with a No. 1 lettering pen. The edees were afterwards rnioH ah ^ t i 
were connected, corners pointed and inaccuracies corrected with a clmrn^n pen " the Str ° keS 

i.f^S. em A mber ^ pacing is of the utmost importance and it must receive as much attention as the form of th* 
M^ln. Afr** ?Cal ° f ° Ur V° rk ? for re P r °<luction by the various engraving processes Thence ^ coarseness or 
blackness of line is necessary for printable plates. However, much of our work is on i memorial reTolf.tionf fnr 
framing or in book form, and this class of work is finer, more delicate, and more ple^sin* Brush ^ and color If 
fects, and pale India ink script give a mellowness and an artistic quality very much deflred 

The line "Old English" shows an effective treatment for the sake of variety. The letters w, ,v lirst ■• I „-,.f,,ii„ 
drawn in pencil, and then outlined. The tinting was done free hand. <ui<-fully 



A model Old English alphabet carefully drawn in pencil and inked in by Clinton Skillman. 


"1 
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Use a double pointed pen held in the same way as a broad pen for this legible, rapid, light tone, unretouched 
alphabet. 


ohrBfErihlk! 



wmmi 




12345 ^illllttollrtlA - §W 

The alphabet herewith was developed to meet the demand for a rapid, effective, double-line Old English. It 
is about the same in form as the retouched alphabet. 

Double-line lettering is very pretty and practical. It can be tinted effectively as suggested by the heading. 
On work not for engraving use diluted ink or inky water in place of the line tinting. The wash should be put 
on with a broad pen or brush. It gives a soft, artistic tone. 

If you will study the word "Unretouched," you will be able to see how to proceed. Use a No. 10 double 
pointed pen. Retouch and close the ends with a fine pen. Get the down strokes vertical and straight. Spacing, 
proportion, etc., arc the same as in the "Retouched Old English." 
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12345 BSJUWDJKtf 6X890 

E.A.Lupfep ^ 


The American alphabet is used almost 


Kan 


wltAS TX*™^™^ having more 


universally as the Old English and th.-r.-f.-r, n.„ls 


to be studied. 


f 


pen and is quite rapid an^ralefur ^ feWer stra * ht »»•««■ U was made entirely 



Wort)i5e5 Brw> Pen lDcMcpala2 

aabcdcfjbijklu)popqr5hiuPtt>xp5 3 
WBCDEF6HUKUDDID0PQRM 

5CCaDIPCPip(j3.-^urclifeUo 

abd»efghtihlmnopqtshipmxp3 flBfr 


tte «_ * — «. poo, . M „„,„ th , ^ , j~r „:™ n::: 
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m it oo p c| t* 5 fu v v^cp xV3 



tit jjj kkk. 111 mm mt oo pp cj^c^ 

trr ss tir au w- Avanv x V 

- / ^ 

A practice plate showing the letters broken up into parts and retouched. 



wvA/vta/ Xo 



J^cawix^J/to do /\^ttaAA/n^ /wm&W 

cJti ii'*l\ew to occ- ayfelfoic ^xiy& awuwxL/fii 
^ncciv a t iwl t uho tt Uvj ^ii 1/ . mou t/i/ ci-zoitvuL /to t\io .coKAy '^v^xa^^ 

O t OCO Out 01V t/iC tCC t auti Ix&CC QAICAX/ .tail^h^ at ^^iCy 



- vi/ \x±jAxJ; axoxv Uf zacciivL I J^i^^^Aq/^a^nxc^ avoaa. 
(£}ccc&jxt\^H /io /xvxOA&'JI^w^si^ 

Jto do 

/ 00 . <>i Q 1/ 00 

(KXOXA, 



A page for study and practice by C. W. Norder. 


34 


ENGROSSING TEXT 


■ 

| abcDdefFgghijklmnopqretuDU)^^ 
, ^BCDerGBIJJKLCDDOT 

abcdei^hijklmnopqretuuviuxyj^^^ 
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Plain, Slanting Letters. 

abcdefghyklmnopqvstuvmrgz 

adcvzvanuwjMovaRST 

UVWiyZ& 123456 1590. 1904. 

vowxHng sknkmnb compact 


ENGROSSING TEXTS 


The forms herewith are favorites with engrossers. 
Slant and curve are the characteristics. These alpha- 
bets may be made quite small by using a narrow pen, 
and by "using a good writing ink the effect is very 
dainty and pleasing. 

While these alphabets are artistic, even ornamen- 
tal, and pleasing to the eye, they are not difficult to 
read, and that is why they are so usable. They are 


pretty, rapid and easy to read; three valuable qualities 
to possess. 

In the second alphabet, the ink and pen must be 
in fine condition to secure faint, fine upstrokes. Study 
the forms closely and critically before attempting 
practice. Be sure you know just what you wish to 
produce. Be certain you know the shape of the letters 
well; the peculiar kind of turns necessary to give a 
distinctive character to each alphabet. 




36 


usual style of lettering The Ml wf ,on u than the 
paratively short turns whi^e thfc"/t a .f S haVe COm " 
reverse. One thing, the alnhlhtt & ? S a f e quite the 
on account of its 1 g ht lfne ™™J5- Vely iegib,e ' and 
quite pleasing S 6 con nective qualities, it is 

hcigh?for U a XfjH t^^'t^ inch «" 
the height of the short letter? Th*/ Sh °* Uld , be double 
be on a uniform slant e u P st rokes should 

can le^elu&'Sv^ 8 ^ 16 ? Usua »y but it 

the pen. If wide spL^ £ J ^ me „ nt 0f the angle of 
the ^pen at Tn a n^e <ff J^V* h ° W the P°^t of 
wanted, hold it at fn angle of' 60* Wns is 


FRENCH ROUND WRITING 

By H. W. Strickland 


be tate^^g*^ T Stroke - might 
strokes downward and ^ ail" light ^U" 1 ^ 6 a " shaded 
the pen as often as it seem* nL eS u P ward - Raise 
you would think from looking 2? tiff* ' ° ftener than 
tendency is to make the fo? ms too hf^ mS f iven - The 
tals not rounding and full enough S a " d the ca P»- 

ability and a little ori^fn»HM, you have some natural 
modify these o™ s » t y h ° u wiU s °°n learn to 
which you are intending them Th^ CU ^?, tances for 
many modifications both fn T ey W,U adm it of 
Original work should be eood 0, £™ cUon f «d finish, 
were old. Because it is oriSnal Zl aS , We " as if * 
't is equal or superior to fhe 0 ^° eS not si ^V that 



-fflam, (Mite, WW,,, to fto ^ rf jrf|oo| 
« »h«r ,„ rome ^ JHtefe^fj^ 0ur rou ^ £ 
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BROAD PEN ITALICS 


Unmistakably plain and simple, easy and rapid are the characteristics. It has no special history with which 
to court favor, nor does it aspire to an enviable place in the fine arts. Instead, it comes for service. It may be 
used to no small extent in plain engrossing, diplomas, certificates, policies, records, etc. Its chief function is 
for labels, package addressing, tags and announcements. As such it will prove fitting and practical. 

The slant may be more or less. The size may be varied by using large or small pens. The proportion may 
be tall and slender, or low and extended. 

The paper and pen may be held much as in writing. The pen may, however, be held more nearly vertical. 
The pen or paper need not be changed except in a few strokes. 

aabcdefqhijhlmno 
pqrstu v wxyz. /234 

56789 oflBCDRFG 
fflJKL/n/TOPQRS 

Ti/Du/Jcy z&mnlu 

Zanerian Up-to-date. 



A Practical Alphabet by Clinton Skillman 
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abcdefg klmopqmuv 
^xy£ ^lettering useful for 

Resolutions and fetimoniab 


was made by 


abcde%hi|klmnopqrstuvwxyz 

AB CDI7G HIJKLMMN OPP 
QRSTUVWWWXYZ AJTU2 

a v /. v Broad Pen Roman v ... v 

HB(Joe(BGB 
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toes of &£orr£/? 


DIPLOMA FILLING STYLES 


Here are a number of styles suitable for filling diplomas. The 
style should be suited to the diploma and to the amount paid. If the 
price is rather low. the plain lettering with no flourishing, can be 
given. To do good, careful, artistic, well-spaced work requires time, 
skill and patience, and deserves liberal reward. The American and Old 
English styles look well without flourishing. Rarely use flourishes 
(unless called for). Most diplomas do not have sufficient room for 
proper ^mbollishment. The common fault is too many lines and too 
much filigree. Light line shading as in the last line is good. Diluted 
ink with a broad pen is frequently used. 

If one will do enough lettering and study spacing, he can become 
fairly accurate in judging the space a name will occupy. 


Beginners should rule a light, sharp pencil head 
line, then indicate lightly with pencil, between the 
head and base lines, where the letters are to be placed. 
In time the head lines should be omitted in the cheaper 
work. 

Another plan is to put the pencil marks suggest- 
ing the spacing on the blotter and not on the diploma. 
The name on the blotter can be centered and placed 
up to the line upon which you work. In this way you 
can see how much space will be required and avoid 
pencil marks on the diploma. This saves erasing and 
insures good spacing. The pencil marks do not have 
to be put in carefully, except for space values. As 
soon as you can, do away with head lines, except on 
parchment. 


It will be well to rub a pencil eraser, magnesium 
or powdered pumice stone over the space to be lettered 
on parchment to remove the oil which prevents the 
ink from flowing freely. 

The style and size of lettering roundhand used in 
filling the name and date should be in harmony with 
the rest of the diploma. When the name is short, 
make your lettering wide and low, as in the second 
line; and where the name is long, make the lettering 
high and compact. 

Speed should be developed after you have thor- 
oughly memorized the styles of letters, but not before. 
One can fill 100 or more diplomas a day according to 
the amount and quality of work. 


T3cnjom in 1(, Jran to6 ci^ 

IB . . Jfira n k e n b era, 
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If 


A 



2 


imhtsffa, rnlltuma^m aiftin^rif^Iaff amp 
man in an intopimbent position . 3n all mm 
pnth kttmUtyt nofpro&uf ? grrafwaltlt, 
Imtntfat wraith toe* not ao> owj|bHoamh>nf~- 
$ejtf . -Jles twfabk orncjratioit m fltf b&tmwf 
mholwiw arifr Mj^jinrj llthitj a man can hoot* 


J 


r 



A pleasing combination of flourishing- and lettering by the master, E. L. Brown. 
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it seJves* as rbVsfs^atufone^ ? And 
we see. Its characterfsUcs »?f ^ ° f the le "ering 
and strength. dractenst,cs are plainness, simplicity 

may^^S — base lines 

carefully i„ outline P wU h oendf A « W *? e letters 
may be outlined with^en aVfd i n k i^t ^ ich the - v 
stub pen and India ink ' b i acked in with a 

. Most of the letter 'a£ Kttt^ deSired - 
as in width, and a few are mnnh „ ^ 6 ?? me in hei Sht 
as W and M. But the^toSK?^" than nl S n ' s " ch 
are all the same width whrtSL com P ri sing the letters 
oblique. n ' wnet her vertical, horizontal, or 

Such letters as B f! n i r% 4. 
rounding as shown at the bottom oV^" may be made 
as shown at the top of the plg e 6 P late or square 


EGYPTIAN, GOTHIC OR BLOCK 


as sKThe^ 1 S ^:™«\™™ and heavy 
solid as in the wor™^Biock? t,an ' ° r Wide and les * 

S^^rat 10 ^ tSZ^PP 1 ^ ^ ^ 
between all letters & han J and K The space 
of '-ers^^ 

:'™*t^S^5 S . S ru ling pen are 

■nk u with mochanical exactness* ^t! qU -^ and to 
how,. v ,.r. cannot take thTnla^ IV 6S t aids or tool s. 
nal ,y- an.l .,,u,a judSn b,,^ tr *T d Critl 
"«<•<! t«. K«m »,»..,-,! a..,l pSo^S^ ?\ ey should be 
eyc anu .sob,,,,,,,, M^*$%%^*S?J^ 
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MEDIAL 


These forms come midway between the Roman 
and Egyptian alphabets; hence the name medial. These 
letters are not so solid as the Egyptians, nor as deli- 
cate as the Roman. They are better suited to general 
designing than either of the others because they com- 
bine strength and beauty and admit of greater modifi- 
cation. 

Use head and base pencil lines and sketch the let- 
ters freely offhand. Depend more and more upon the 
eye for seeing and the hand for doing, and upon the 
rule less. 

Observation will disclose that the light linos niv 
about one-third as wide as the heavy ones; that the 
inside of the curve is less curving than the outside; 


and that the letters are taller than wide. The short 
small letters are about two-thirds as tall as the tallest, 
which are the same in height as the capitals, but not 
quite as heavy. The small letters and figures will re- 
quire close scrutiny and care in their construction. 

Spacing between letters must be considered with 
great care. General effect is what is desired rather 
than, that the letters shall be just so far apart. Note 
in the word Standard how the top of the T extends 
over the S and A, and how much wider the space is 
between the letters N and I) than between I> and A. 

The words Standard Medial illustrate one of the 
innumerable methods of finishing these letters. 


§BCDEF6HIJKLM j 
^ NoporstuVW\Y i 

I z& Standard/Medial j 

I abcdefghijklmnopqr ! 

j Stuvwxyz 1234567890! 


ABOEFEBUKLMNO 
PQRSTIIVWXYZ 

t, 
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ROMAN 


This alphabet embodies legibility delicaev 
strength and beauty. This is because of its contrast-' 
ZL 1Sht fit heavy ' strai S ht a «d curved lines Itls 
in Drintini ^ W U f» that * is ^versa^y used 
wn,?w k & ' ? S dlfflcult and slow in execution or it 
would be used instead of longhand. 

"It's as old as the hills," yet as new and fresh anri 

ft buf Th T ™ ^odmcatfonsTf 
h«m* L\f Way ? ^ asily re cognized as the "Old Re- 
liable—the Noblest Roman of them all." 

o„o Studv t the Proportion and shape of letters and the 
spaces between them. There are no rules that vou 
can employ in spacing except that the letters ioDear 
t n hf h!^ t0 ° * l0 %™ r too wide. A wel! trained ey P e Is 
the best gmde. Some portions of letters nearly touch 


^et 1 "?^ % K hUe B C do not come 80 "ear together 
same 6 Spa ° e between the two is about the 

pencf^hneV^hin" 61 "?,^" 1 ^ 6110 " usin S head base 
wi?h penTr brush 0 "" 1 " 6 thCm W " h pen " and fiU in 

Suit the size and proportion of the letters to th* 
space they are to occupy, tall and narrow TLw anl 

*^ ° rna ™ ent the letters to suit yourself. The let- 
and 3 t a o re exe h C e ute: OSt P art ~«t to perceive 

M. N?Sr "wit and Y.^ "** ta A > 


ABCDEFGHIJKL? 
MNOPQRSTUVW^ 

XYZ&abcdefghijkl! 
mnopqrstuvwxyz.12 

34567890.RomanAI 
phabet. SLENDER 


VERY 

AVIJJJ 











ABCDEFGHIJKLMNO 
PQRSTUVWXYZ 


ROMAN 
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FULL BLOCK 


Here you have the mechanical, the substantial, 
the elaborate in lettering. If you want to represent 
the solid, the permanent, the plain, or the elaborate, 
use this alphabet. See how regular, how uniform its 
parts are. How easily it could be constructed of little 
squares or cubes fastened together. How appropriate, 
therefore, the name. 

The ruling can be done as suggested by dotted 
lines. It is very easy to sketch the forms by the aid 
of squares. Spacing can be regulated more mechan- 
ically in this alphabet than in any. Of course this rul- 
ing is not best for learning — for training the eye, but 
it is the quickest way to get perfect forms; perfect in 
length, width, and spacing. 

See how elaborate that U appears. How much 
larger it seems than the others, yet it was no larger 
before the ornament was added. The & was first out- 


lined; then irregular pebble outlines were drawn with- 
in and blacked between them; then they were tinted 
and shaded to produce the proper relief. This style 
could be outlined and shaded as in S. 

The word Block was outlined as in the first line. 
Then shadowed with a black line to represent a beveled 
or raised edge. Then tinted, and shadowed with a 
coarse pen. The word Ornament was first outlined 
with pencil; then the black shade was drawn; next the 
dark, narrow shade; and then the wide shade. The 
stripes were added last. The pencil lines were then 
erased. 

As will be seen, the outline is suggested by the 
end stripes. By counting you will find twelve different 
styles of letters on this page, and these styles repre- 
sent but a few of what are possible. Can you not in- 
vent others equally as good or better? 





MEDIEVAL 


or lnosTuZ di i^L f0 t iTf & 7, mo6ern interpretations 


c^^SlrlSeSS Symmet ^ «• of the 

alphaU U "K n 4£ nt " * UC u h ni f in the accompanying 

straightness of S S or nrl?™ Spacin & than of 
is the -rav t on f . or P r ?«seness of joinings. It 

line" If ylu mnl of strlfl 1 ; 611 rather tha " Precise 

are apt tTneS^aS^Q^^-f^- i0 } ninss * ou 
thing desired For «.rSi &,<•• eneraht y "» tone is the 

GiJlott or CrL Quill) ^d usi^n "kv & *S m pen < 3 °3 
ing the lines toward y™ * ° bhque holder - ^w- 



ORNATE MEDIAL 


ing Is weu'af ?n ft?' Page L ° fferS a lesson in *aw- 
jng as well as m lettering. To be able to erad* rh« 

tinting from black to white without makin? abr^nt 

chang es requires clear perception and eS 

voluntary force of mind to secure such result, and to 
allow reflex action to attend to the execution of detail 
strokes. And not having mind especially upon quality 
of line, they were accordingly somewhat rough 


ception. The longer you work V?£ cl f. arness in per- 
more fully you wfl realizT^L w^ 15 , hne of art > the 
than fineness, proportion ^^ .^^^ 18 worth more 
metrv more t'hL ShnSs d6taU SVI »- 

ornaments* So^nof ottHn^t ? firSt '- then add the 
use the Pencil ou?Une to glide youTfhft 1 ^'" Simplv 
alphabet can be outlined shaded a ^ th , e Anting. This 
same plan that near v ail „tu ' ^ nd shadowed on the 
uliar tinUng is gfve^to ilCt™^ been - ^ P<* ! 
forms could 8 be Executed and ^1 l-h™ It 6 " 1 * a11 the 
finish and constructiwi are Sfvpn t \° ther stvles of 
Medial could be worM S to show this ° rn ate 
finish belongs to any onealn^H ?° U 866 that no one 
letter to Jy one^Tof^oSS^r ** ^ «*° ° f 
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Read the instructions on preceding page. 



This alphabet is good to use on advertisements, circulars, catalogs or any place where the work is 
to be engraved and printed. You can use color in place of the tinting. 
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SINGLE LINE CENTER, OR SICKELS ALPHABET 

^e^S^ * e " ableS w,U, p,n bnwh to secure ^ m ^ 
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% :•; f ! -> ;. f* '* ;. •' 



Initial A is bv E. L. Brown. 


PATRIOTIC ALPHABET 

By C. P. Zaner. 

The Shield, emblematic of protection and liberty, is used as a foundation 
for these letters. In dealing with patriotic subjects this alphabet is appro- 
priate and refreshing, especially in headings and initials. 

Outline the letter carefully and completely, indicating the stars and 
stripes with pencil. Then ink in with undiluted India ink, using fine or coarse 
pen as desired. 

The forms and treatment of the letters may be varied for variety, the 
spice of life. 

It is doubly effective in red, white and blue, with brush or pen. 
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>n mind. Draw pencfl ^J°l^ f the P r ^ciple clearly 
the letters at anangle 45° T?L fr0m , the corners <* 
th<- shape of the "hade keening e " outllne with pencil 
of the shade the same k ^ e P m f,. the general contour 
the shade The ^ w the outhne of the letter next 
should be vJide where t„e e sh n ^ he - ,ett ^ and the sh ^e 
where the shade is narrow vLk T de ' and narrow 
lines cast the same wMtW" If ^ hori zontal 

in the direction of the lei t JS ^ Wh i le those inning 
and those running in thkVZ^-FS ° aSt the widest 
rowest shade. opposite direction the nar- 

term^a^hadow^it^ stt^ f What ™ 
shadow is an exact co,,„V^„ » Ud ? f eveal s that this 
Httle removed t^e^tl^^ the f „ letter and a 

Line three illustrate a Jl W ?' the lettcr - 
is the most difficult s!me dlf^T^ pers P ective ™* 
to show the *«*»»uSfi^^ 


^"^^S^S^JTr^ thus usual * 

purposes. enough for artistic and practical 

'etters^ml^ is to make 

ge the suggestions ,^ ov . 1 ^ To 

letter, and outline in ink only ^the riXS 1 the Whole 
Study, measure t.. ( Z g and lower sid es. 
you will soo? e s? e the s^ret r o a f W ^ d ex P er "»ent and 
blocking letters. of shadln g, shadowing or 

do„ e F wk° r d d S St wf^feof' Shad !^ <■ —ay 
or brush. To do this t u ™ the a broad Pen 

towards the body and ItZrt J? 1 Slde of tne Paper 

of the paper, <m^te l^t^Ki th , e ri e»>t «rfde 
eft side. The pen should be heid^n « ^ towar <ls the 

m broad-pen lettering Yon ™7,!f ln J same Position as 

ciples of shading before you ^c a „ U f h d T tand the P rin - 
manner. * e you can sh ade in free hand 



"AK^4>Whve DEGREE L,» tS „ tsI .. ^ 



EN OUTLINE THE 5HADE 


OR SHADOW. - 



THEN TINT OR BLACK THE 5AM 


E. DOTS REPRESENT PENCIL 
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LINES. THE OBLIQUE LINES 



DETERMINE APPARENT HEIGHT 



■ WIDTH, AND POSITION OP 5HAD0W5. STUDX P ERS P-C 

\ 

I 

J 




— Stnrtimi, Cafttbrnta 



The above heading- bv E a t 
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An outfit for the abovt* worl 
sist of medium fine writing pens. broa<! 
pointed pens, waterproof ink. medium 
soft pencil and paper or cardboard with 
a good surface. Values are obtained by 
thick and thin lines and stipple, similar 
to exercises given. No. 1 shows light 
vertical lines, uniform in spacing. No. 2 
shaded vertical lines. No. 3 slanting 
light lines. No. 4 light horizontal lines. 
Crosshatched lines are shown in No. 5 
and stippling in No. 11. Graduation of 
tone is ob tamed by varying the thick- 
ness of the lines and dots. Practice the 
exercises in the order given, using fin- 
ger movement on all excepting No. 4. 

The sketch shows application of lines 
and stipple to produce color values. 
First drawn in pencil to obtain correct 
shape, good proportion and balance. 
Color value may also be suggested. Note 
deep shadows under the boulder, indi- 
cated by shaded parallel lines and spots 
of solid black, also the high light on 
top of boulder. The distant trees must 
be simply suggested. 

The initial "R" and spray of roses 
and leaves shows a strong and rather 
effective line treatment of values. It 
will be observed that the color values 
are treated in short, parallel lines varied 
in thickness for the light and dark tones. 



3sr\& diVcriBute^ t^ou^ktsW^ 
cot\s{ ruct, tkafcreete greater kitty 
iK^t" inspire more confidence , is ^ 
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A 

KL/\NOPQjR5T 
UVW^YZ &rUtf O 

cdejKjRij kf ii\.rv.opqr" 


.u 


made Zfji^^J^^j?26^r^3^t\^ 


Pen technic is far more difficult than brush or 
pencil, but it can be mastered by critical study 
and practice. The blossoms and leaves are an 
excellent study in color values. The spray with 
slight changes can be adapted for many purposes 
or be finished very effectively in brush and color. 

The original measures 11 x 15 inches. First 
make a rapid sketch of the sprays of blossoms 
omitting detail entirely to obtain balance and 
good action. A detail drawing should follow with 
color values suggested. 

Use India ink for all kinds of pen drawing. 
Very pleasing effects are obtained by thinning 
the ink with water for the most delicate tones, 
but we do not recommend this method, as weak, 
brownish lines will not reproduce satisfactorily. 


Nearly all the lining was dom* with a Gillott 
170 pen. The darkest tones wort* obtained with 
a No. 5 lettering pen. N<>u« tht* lines used for 
the different tones and aim for close imitation. 
Shaded lines and spots of solid black should be 
used wherever darkest shadows occur. When you 
add the darkest tones your design takes on 
strength and character. 

LETTERING — This is a very practical broad 
pen letter for general marking — a style that is 
easy to master and easy to read. 

Rule lines to regulate height. Use a No. 5 
broad pen, aiming for regular size and spaces. 
No retouching necessary. The heading, "Decora- 
tive Drawing and Lettering" shows the same 
style of letter finished with a fine pen. 
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Company 



By P. W. Costello. 


Greeting card by E. L. Brown. 
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A harmonious page full of suggestions by E. L. Brown. 
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It 1 luwe clipped the suvlg b on ds^jf earth , 
And dmccd the skies on lan^iter^Ui^rmiwtijs; 
tkSumiiiird lie climbed and iained the% 


tumbling mirth 
f sun-split douds-aud dune a hundred things 
Yon luwe not dreamed of- wheeled and 
soared and swung # # * 
Hirjh in the sunlit silence. MouYiug there 

lie chased the shouting mind along and flung 
Mn eai]er craft through Footless halls ot air, 

Up, up the long dfliriou5 t biinmi^|lue 
lie topped the wind- swept heights^u^h 
easy grace, # # & ^ ^ 
Where neuer lark or en en eagle flew; 
And/uittile with silent, lifting mind lue trod 
The high uutrespa5sed sanctity of space, 
Put out tug hand and touched the face of Crod , 

Wlswejwi johm oiaispiE m*oee,jr.. 

HanJ»-Blo*?r-Col*. a-Wo. ROV.1L BIR FORCE 

Bv W. L. Newark, a skilled engrosser and artist in the Zaner-Bloser Studio. 
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WASH DRAWINGS BY E L BROWN 

P<"s. ruler, and make a tegSC Th» C °T e and fine 
have a dull finish to takf thl 6 Ca ^ dboard shou W 
l>«IH. ra are excellent When it comes^f- P 1 **™*'* 
that a poor brush is m Xll £ to m br wshes we say 
grades of brushe! is i a ~f and „hL The variet y ™« 
Newton's brushes are sffiactorv*^ Winsor & 

use Payne's gray and lal S £Z practice purposes 

^awHS *>«K%5ii? simplest 

the brush f «d 0 ^rkT!S!iddv t0 , US ? t t ? , "" le COlor in 
of the color," as artists s f v s Potted. He is "afraid 

and transparency ^ After m'ixin^h ^""^ lacks brea th 
well filled with color proceed tf ™,w2 r Witl J the brush 
square, beginning at the too L l\ the S " rface of the 
shown by Pig. i Tilt tL °L " working downward as 
will have a tendency ^ to run a " ttle and the color 

of color on the edge and c«rv ^*T d ' Keep a puddle 
The result ^l^S^^J^^^^ 



Oiled with pure wate? g pfi? an °ther brush 

washes. Begin with tone mafked ot 7, > thre l separate 
tire space, and when this w7,<£ • 6 f nd wash ov er en- 

2 and 3 in the same manner dry wash 

simple washes. Study it cSeftliw' I\ 5 ls made U P of 
c ean and transparent a ke * p y° ur washes 

h, TC^„? «"d wfthS- so ca,led - in 



and Kre^o^e^ the fo™ aS lar ^ e as the cut, 

The battle is mCe ha n £S "w™ p ™Portions with care 

is obtained. Next mi> T™„7 „ , ° n when a S 00 <i drawing 

a little moretoy™^^™^™*™™". one with 

pale color in a clean nen «■ ' and Wlth som e of the 

When this is done erase all Sn" 16 leaVes and r oses 
erase all pencil lines and proceed with 


c^lhe^ad^s 1 -. ^X^^ ^" 
highest lights as far as doss hi paper for the 

used for high lights, i 'hi u !', 11 ' 81 ' ■ U hite is also 

first washes, and Figure •> th. ' , '" oct after the 

similar designs. § " h *'"'»Pl<'te design. Study 


'■i^/stn^r — - .. 
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Draw the outline carefully and wash in the half- 
tones. They should be clean, transparent and the 
proper depth of color. 

Figure No. 1 shows the effect of the first wash, 
and Figures 2 and 3 the final washes. Use strong- 
color in the darkest values and blend off to the lighter 


tones with a brush slightly moistened with clean wat'-r 
Don't be afraid of your color, fill brush well with 
color and work quickly toward the lighter parts of t re- 
design, then let the washed surface dry i-ompIH«-ly 
before apptying other washes. 



This copy shows a good arrangement of color val- 
ues. First make a pencil outline of the lettering, then 
trace in waterproof ink. Make your copy at least twice 
as large as the cut. After the ink is added erase all pen- 
cil lines with a soft rubber. Outline the shading with a 
hard pencil. The white bevel on the left and top of 
letters should be uniform in width. Beginners should 


use guide lines whenever the tones must be uniform 
in width Obtain clean, uniform and transparent val- 
ues. In adding the background put color on where 
darkest values occur and blend off to the white paper. 

Always see that your brush is well filled with 
color, and work quickly to attain the best results. 
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<2>END foR^. 
* STI^ATES 


^1 


^ uarkT5for'huj|u| U ^ c 
munis , par ox- \*usli WwiiuT 

Covers, ctc-;-:sr:>, ,\. - , 

DIPLOMAS, Stock aij^jxvfaf 
Wjttf to suit alV tasks auo 
Jorall requirements 
Howard «<brov/n, 

Rockland, Main el . 


61 


62 


This album page by P. W. Costello is a good study in wash work. 
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is a to How ship who sc. 

win bons ant> men to P^pp 
WjjnStf, to associate them in ^ 
(fhristian Ihrinq. anu to help them 
to oiscoucr and to accept flic ttill 
meaninq of ^ Innstidn disripleshijr 
tor their own linos arid tor society 



By E. C. Enriquez, Macati, Rizal, P. I. 
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RESOLUTIONS 


The microHMing u f resolutions, memorials and testi- 
monials, has become such a voluminous business that 
special attention should be given to it by all penmen 
who wish to make the most financially from their pen. 
A resolution intended for an office, lodge room, or any 
public place should be prepared for framing but where 
it is to be presented to an individual it is proper to 
prepare it in album form. 

Stock, flexible album covers are more convenient 
to use than a special cover made by a book binder, and 
are less expensive. The leaves are held together by a 
small ribbon, but in more expensive ones made by book 
binders they are bound like a book. The pen work 
appears on the right hand side of each page only, as 
the back is left blank. 

After determining the number of pages the work 
is to occupy, it is well to make a dummy and number 
each page before starting the pen work to avoid mis- 
takes. Lay out each page the same as you would any 
piece of work. In a first-class resolution the entire 
resolution is carefully outlined in pencil to secure 
proper spacing, arrangement, etc., and is proof-read 
before the work is started in ink. This prevents mis- 
takes in spelling which otherwise are likely to be 
made. Practical experience alone will teach you the 
quickest and most profitable way of outlining work. 
A high priced resolution must be more carefully out- 
lined than a cheap one. Keep all pages uniform in 
size and harmonious in style, design, etc. 

It is advisable to employ some one style of letter 
in one album and some other style in the next album. 
It is not so easy to make each one distinct when many 


styles of lettering are used in each. In architecture, in 
house decoration and furnishings, in clothing, etc., the 
best always consists of some dominant idea, style or 
tone. 

Simplicity lasts longer than elaborateness. It is 
always safest, therefore, to avoid mixture of styles, 
such as Gothic and Roman or Old English and Texts 
or Roundhand and Spencerian. Few engrossers do this 
but the tendency is in that direction and the coming 
engrossing product will be less conglomerate but more 
in accordance with enduring taste than in the past. 

The style, ornament and elaborateness of a reso- 
lution depends to a great extent upon the price a cus- 
tomer desires to pay. Always give full value, but when 
the amount paid is small it would be foolish to give 
an elaborate piece of work. 

Prices vary greatly in different localities and with 
different engrossers. The great majority of resolutions 
are gotten out for from $25.00 to $50.00, using letter- 
ing for headings and script for the body. Where 
higher prices are paid, more ornament is used, such 
as initial letters, borders, etc., as well as illumination. 
Some find a cheap class of resolutions nets them a 
good income, for a resolution can be gotten out in a 
few hours by using unretouched letters and script 
which is not so exact in detail but good in general 
appearance. 

The wise engrosser will work to keep prices up 
which will enable him to give better work. Use busi- 
ness ability in getting business and in handling it, and 
you are sure to succeed. 



A photograph of an album. No work ever appears on the left hand 
side of the page. Some albums cost as much as $1,000. 
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By E. A. Lupfer. 



fv $inc^ 



inheres tcfc in Hoc 




► I "ifft f nt rn srnsr of thr uuri^ajprBroura lias brrn a latter lo , 

U , out institution. Chr official f)rmS nf thF hunk sinrr il* oronniialion , 

I |- in iBT3. he has takrn farraoir than an official interrst in its affairs.^- |pt%. 

I I , iD'ilh a parental snliritmV he walrhrft its njottriff fmra puniuntanru | 
1 1 1 tp shirii{i maliir ; Irnhmj^ fa that nroroth his business arumrn,his t 
j j lirrlfss enrnui anfi his tniftr prestiiu- in the rowmunitoin which J^f ^pml 
i» \ a limn, ann useful lifr. Bis www ofoiilc.pravf rfriaf in hi? puhliranfl . ' 
' , professional career, was manifest in vne rn other rrfalion bis lifr. '[f^il 
1 \ f] fmnst his Inst hours were n>en to his business associates, whn 


" -will miss thr inspiration ol his kiiuMp. presence more lhan wnh 'jp^gji 
j ran If U.Humim his fellow citterns, fern, if ann_hanr nwn oisnnrtinn ] L^™, 
in so manp^ fir lis. 3k ijalhereo laurels alikf in thr rmirts of lam. in *" 
• thr pofitiraf arrna ann upon thr publir rostrum .*Bf was a ronsisl- 
rnl Christian, a faithful puhlir srrnnnl anft ;i hrolfft hushntuV? 
' ! ann father. IBfmt more ran br saib of anu man. *<•->♦ 


& DIRECTORS^ 



Bv H. W. Strickland. 
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By H. G. Burtner. 





at the Co^entiofe 
hdo in £t. Some, TITissotiri, 
December 7,1926. 




Gmprup, has ror^ 
: mam^veam been a respects 

|6f %c^Ti5onHa^ Garnt^nt 
:^nufacturm ^ssociatiorT 
r>anD through, his attendance 
.% f he Conventions ant);7l]to 
jg|>. oF,thi^ r bo^ has been 

ers^tnep 

lis 



and knowledge of affairs 
in truthful and honorable 
manner, and who tor vcara 
fought tile fiaht of clean 
open labor against the in- 
itpi ties arib social evile of 
a _P v ' gcm system; arfi>cr.:z3 

ItemUt, a Divine 
Providence has 
seen ft to re- 
move his genial arid honor- 
able character from our 
wnfcg; ncm> be it herebvczi 

"^milurit, that the 

Members of tke 



Plain attractive album pages 
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by Harris Studio. 


Handsome album pages by the Harris Studio. 
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The Madarasz Memorial 

The five-page Album herewith pre- 
sented is well worth studying and 
imitating. Notice how cleverly Mada- 
rasz's profession has been suggested 
on the second and third pages by the 
quills and pen. The ability to draw 
and illustrate can be used to good 
advantage in engrossing. The wash 
work and colors lend a softness and 
beauty to the lettering which is quite 
pleasing. Resolutions of this quality 
bring from one hundred dollars up. 

This album was prepared by W. E. 
Dennis, one of America's most suc- 
cessful penmen and engrossing art- 
ists. 








^%yo,,Trff.,'i)«<n 1 BCT29 ) i$l«, 



<nw 3e§t$ ni« cfcmatts of 
4m<oaj,a<cuma/, qntc«- 


^ra4c execution as fott 
&u> men w*r kav<._ 
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